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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Yes
	Supervisory Related: 10
	CRBU: Off
	Confidential Related: 
	RFBU: Off
	Rank and File: 
	responsibilites: Yes
	IMMEDIATE SUPERVISOR: Heidi Rooks
	SUPERVISOR'S CLASS: Environmental Program Manager II
	personnel analyst: VB 
	personnel date: 12/13/2011
	PERCENT OF TIME: 















50%
	activity: POSITION SUMMARY
Under general direction of the Environmental Compliance Office Chief, the incumbent will supervise the activities of the Mitigation and Restoration Branch.  The incumbent will be responsible for a broad range of mitigation and restoration activities that are critical to the State's future water supply operation.  The incumbent will provide advice and assistance to the Division and Office Chiefs and other entities in the Department on key environmental decisions facing the Department.

ESSENTIAL FUNCTIONS
This position requires the incumbent to work cooperatively with other departments and Resources Agency staff; maintain regular, consistent, and predictable attendance; exercise good judgment; and manage personnel activities to provide environmental services to the Branch. The duties of this position require a high level of project management skills, ability to work independently, knowledge of State, federal, and local environmental laws and regulations, and verbal and written communication skills.

As Chief of the Mitigation and Restoration Branch, plan, organize, direct, and control habitat restoration and mitigation activities for major environmental programs required for State Water Project operation, including associated environmental investigations required for environmental compliance and permitting. Specific tasks include planning, organizing and directing technically complex activities related to implementing environmental mitigation/restoration actions and adaptive management, conducting biological surveys and monitoring efforts, CEQA/NEPA compliance and permitting, and environmental review of projects. These programs include the Delta Fish Agreement, Bay Delta Conservation Plan/Delta Habitat Conservation and Conveyance Program, and Fish Restoration Program Agreement relate to the Biological Opinions for delta smelt and salmonids.   

Supervises three Senior Environmental Scientists and five Staff Environmental Scientists;      assign and distribute work, monitor and evaluate performance, prepare annual A&D reports, 
	classification: Environmental Program Manager I
	appointee: Vacant
	dwr position number: 0350-0756-591
	sap personnel no: 
	sap position number: 50000434
	division: DES / Mitigation & Restoration Branch
	mcr: 1
	percent 2: 



20%







15%


5%


5%


5%
	activity2: determine training needs and approve training requests, verify and approve employee's attendance and leave requests, interview and hire qualified employees, understand employee's rights with regards to labor relations, and lead by example.

Manage and coordinate environmental assistance and mitigation support for major environmental programs within the State, including CEQA/NEPA compliance, permitting, and environmental reviews as they relate to project mitigation.  Provide assistance to the State Water Project Analysis Office on mitigation actions related to water transfers and other actions initiated between the State Water Contractors and the Department.  These projects include the Giant Garter Snake conservation plan for the Water Transfer Programs, Monterey Amendment EIR and mitigation plan, and others. 

Prepare and manage budgets and program costs using SAP; assign staffing levels; and monitor project schedules for the Branch.  Manage oversight of contracts and contract expenditures. 

Participate on Environmental review committees, task forces, and work on special assignments for the Chief, Division of Environmental Services and/or the Environmental Compliance Office Chief.

Attend public meetings relating to environmental work assigned to the Branch.  This may require driving to various site and/or meeting locations.

Provide technical and administrative liaison to federal, State, and local agencies, as well as other Divisions within the Department, on environmental compliance.


SPECIAL REQUIREMENTS

Incumbent must possess a valid California driver's license in to order to drive to various meeting sites.

	supervisor name: Heidi Rooks
	employee name: 


